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Courthouse Square Historic 
Preservation Commission
The Courthouse Square Historic Preservation 
Commission (CSHPC) is a seven member, 
mayor appointed body consisting of residents 
of the City of Oxford who volunteer their 
time and talents to ensure the city’s historic 
resources are protected and promoted.  
Please refer to www.oxfordms.net for a list 
of CSHPC members. The majority of the 
members of the CSHPC are owners of 
property within the Courthouse Square 
Historic Preservation District. 

CSHPC meetings take place on the first 
Monday of each month at 5:00 p.m. in the 
second floor courtroom of City Hall.  The 
CSHPC is responsible for administration 
of the Historic Preservation Ordinance 
and associated design guidelines within the 
Courthouse Square Historic Preservation 
District. 

Oxford Historic 
Preservation Commission
The Oxford Historic Preservation 
Commission (OHPC) is a nine member, 
mayor appointed body consisting of residents 
of the City of Oxford who volunteer their 
time and talents to ensure the city historic 
resources are protected and promoted.  Please 
refer to www.oxfordms.net for a list of OHPC 
members.  

OHPC meetings take place on the second 
Tuesday of each month at 5:30 p.m. in the 
second floor courtroom of City Hall.  The 
OHPC is responsible for administration 
of the Historic Preservation Ordinance 
and associated design guidelines for all 
historic preservation districts outside of the 
Courthouse Square Historic Preservation 
District, including the North Lamar District, 
South Lamar District, Jefferson Madison 
District and the Depot District. 

Certificate of 
Appropriateness (COA)
A Certificate of Appropriateness (COA) 
is required before any exterior feature 
of a property located in any of Oxford’s 
historic districts is constructed, altered, 
relocated or demolished.  The COA 
process, established by Chapter 54 of 
the Oxford Code of Ordinances on 
Historic Preservation, seeks to preserve 
and protect Oxford’s designated historic 
resources through design review. A 
COA is a document issued by the 
appropriate historic preservation 
commission evidencing approval of 
work proposed by an applicant and 
is issued following a public hearing 
where the applicant(s) and affected 
property owner(s) have the opportunity 
to speak in favor of or against the 
proposed project.  The Historic 
Preservation Commissions evaluate all 
COA’s in compliance with the Historic 
Preservation Ordinance and the Oxford 
Design Guidelines which are based on 
the Secretary of the Interior’s Standards 
for Rehabilitation and may approve, 
approve with conditions, or deny with 
reason, a COA request.  After the 
hearing, the applicant and/or property 
owner is notified by mail of the hearing 
result and a COA is issued upon 
approval by the CSHPC or OHPC.   A 
time limit of one year is given for the 
implementation of any COA granted by 
the CSHPC or OHPC.

In some instances, work which does 
not require a building permit such as 
reroofing, residing, exterior lighting 
replacement, window, door and shutter 
replacement does require a COA.  
Please consult Planning Department 
staff to determine whether a particular 
project requires a COA. 

Routine Maintenance
 A COA is NOT required for “ordinary 
repair or maintenance” which is 
defined as work done to prevent 
deterioration of a resource or any part 
thereof by returning the resource to its 
condition with like materials prior to 
such deterioration, decay or damage.  
Ordinary repair or maintenance 
includes repainting. Oxford’s Historic 
Preservation Ordinance does not govern 
paint color or interior alterations and a 
COA is not required for most interior 
work unless if affects the appearance of 
the exterior.   

Applications  
To obtain a Certificate of 
Appropriateness, an application must 
be completed and submitted to the 
City of Oxford’s Planning Department. 
Forms are available at City Hall from 
the Planning Department and on the 
city website, www.oxfordms.net.  A 
COA application must be received, 
fully complete and signed, within 12 

The City of Oxford established the 
Courthouse Square Historic Preservation 

Commission in 2007 and the Oxford 
Historic Preservation Commission, 

including the North Lamar District, South 
Lamar District, Jefferson Madison District 

and the Depot District, in 2004 in order 
to preserve the unique qualities which have 
proven increasingly attractive to residents, 

business interests and tourists. Historic 
preservation is vital to maintaining 

Oxford’s character and charm as well as 
guiding orderly growth and development.  

Oxford’s Historic Preservation Ordinance 
enables the city to protect and enhance 

properties of cultural, architectural, 
archeological and historical merit.  The 

benefits of safeguarding Oxford’s historic 
resources, landmarks and historic districts 

are extensive and include fostering civic 
pride, as well as promoting and protecting 

the health, safety, prosperity, education and 
general welfare of the people living in and 

visiting the city. 
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business days (excluding state holidays) 
from the date of the regularly scheduled 
OHPC or CSHPC meeting. Applications 
will not be processed unless accompanied 
by supporting documentation and a check 
for $100.00, made payable to the City of 
Oxford.

Potential applicants are encouraged to 
consult with Planning Department staff 
prior to the application deadline to 
ensure that all applications are complete 
and consistent with Oxford’s historic 
preservation standards. Applications for 
new construction, additions to existing 
structures, restoration or rehabilitation of 
an existing structure should include the 
following:  

Plans showing all exterior elevations •	
proposed for additions, alterations, 
rehabilitation or new construction 
and the type of work proposed 
including: overall dimensions, type 
of materials to be used on walls, roof, 
windows, trim and siding;   
Site Plan indicating property lines, •	
setbacks, location of the structure or 
proposed location of a new structure, 
accessory building, parking facilities, 
exterior lighting, fencing, landscaping, 
signage and screening for utilities; and 
Photographs of the existing •	
structure or, if for new construction, 
photographs of the lot and the 
adjoining structures. 
Material samples of replacement •	
and new constructions materials are 
strongly encouraged.

No application is required for repainting, 
minor repair, or routine maintenance 
defined as involving removal of 
inappropriate or outdated signs, awnings, 
or canopies not original to the structure or 
not involving change in design, material or 
appearance of the building.

Applications for Demolition  
All structures located in a historic district 
require a COA prior to the issuance of 
a permit for demolition.  Please refer 
to section 54-26(4) of Oxford’s Historic 

Preservation Ordinance for criteria 
that will be considered in granting or 
denying a COA for demolition. Permits 
for demolition and new construction 
of the same property shall be issued 
simultaneously for residentially zoned 
properties.  
 
Applications for demolition of a structure 
shall include the following:

Photograph of the structure to be •	
demolished;
Method of demolition to be used; and•	
Statement of the need for proposed •	
demolition with reference to further 
use of the site.

Solar Panels
Preservation of the character of the 
historic structures and sites within 
Oxford’s historic districts is of the 
utmost importance. The OHPC 
and the CSHPC encourage the 
installation of solar panels and 
solar devices as alternative energy 
sources. However, there may be 
instances where solar panels 
or solar devices are not 
appropriate on a particular 
building or site if such a 
device is determined to 
be detrimental to the 
character of the historic 
district. For more 
information and a list of 
the criteria intended to 
guide the discussion 
of applications for 
Certificates of 
Appropriateness 
involving solar 
panels or solar 
devices in historic 
districts, please 
request a copy 
of Oxford’s 
Guidelines for 
Evaluation of 
Solar Panels 
in Historic 
Districts from 
the Planning Department.



Preliminary conference
Applicants have the right to an informal, 
preliminary conference with members of 
the OHPC or CSHPC for the purpose 
of making changes or adjustments to 
the application which may help ensure 
its acceptance.  Legal notice is not 
required for placement on the OHPC 
or the CSHPC agenda for a preliminary 
conference. 

Demolition by Neglect
All properties within Oxford’s Historic 
Preservation Districts shall be preserved 
by the owner against decay, deterioration 
and free from structural defects.  Section 
54-30 of Oxford’s Historic Preservation 
Ordinance addresses “Demolition by 
Neglect,” defined as improper maintenance 
or lack of maintenance of any resource, 
which results in substantial deterioration 
of the resource and threatens its continued 
preservation.  To receive more information 
regarding review by the OHPC or CSHPC 
for potential Demolition by Neglect of a 
property within a historic district, please 
contact the Planning Department and/or 
request a copy of the Policy and Procedure 
for Demolition by Neglect.  

Compliance, Enforcement 
and Penalties
Violation of the requirements or 
prohibitions contained in the Historic 
Preservation Ordinance may result in the 
following civil and criminal penalties:

Civil penalty: Any person who •	
constructs, alters, relocates or 
demolishes any resource in violation 
of the Historic Preservation 
Ordinance shall be required to 
restore it to its appearance or setting 
prior to the violation.  This civil 
remedy shall be in addition to, 
and not in lieu of, any criminal 
prosecution and penalty. 
Criminal penalty:  Any person •	
violating any provision of the Historic 
Preservation Ordinance shall be 
guilty of a misdemeanor, and shall 
be deemed guilty of a separate 
violation for each day during which 
any violation hereof is committed. 
Upon conviction, each violation shall 
be punishable by a fine not to exceed 
$1,000.00.

Reapplication, Deferments
and Appeal 
Applications that are denied shall not be 
resubmitted in substantially the same form 
for six (6) months after denial. 

Applicants whose requests are deferred 
must reappear before the OHPC or 
CSHPC within ninety (90) days to 
present amended plans, other materials 
or information as requested by the 
Commission.  Failure to comply with 
conditions set by the Commission in a 
timely manner may result in the denial of 
an application.  

Any applicant adversely affected by any 
action of the commission relative to 
approval or denial of an application 
must move for reconsideration by the 
Commission within thirty (30) days after 
the decision is rendered.   Any applicant 
may appeal a decision of the OHPC or 
CSHPC to the Board of Aldermen. 

The National Historic 
Preservation Act
Enacted in 1966, NHPA established 
preservation as a national policy and directs 
the Federal government to provide leadership 
in preserving, restoring and maintaining 
the historic and cultural environment of 
the Nation. Preservation is defined as the 
protection, rehabilitation, restoration, and 
reconstruction of districts, sites, buildings, 
structures, and objects significant in 
American history, architecture, archeology, or 
engineering. The Act authorizes the Secretary 
of the Interior to expand and maintain a 
national register of districts, sites, buildings, 
structures, and objects significant in American 
history, architecture, archaeology and culture, 
referred to as the National Register.

Federal And State Tax 
Incentive Programs
Tax codes of the United States and of the 
state of Mississippi provide substantial 
financial incentives for taxpayers who 
rehabilitate Mississippi’s historic buildings. 
Historic rehabilitation tax benefits have been 
provided by the federal tax code since 1976, 
and in 2006 the state of Mississippi created 
a state tax credit, as well. In some cases, 
rehabilitation projects may qualify property 
owners for both state and federal tax credits.

In March 2006, Governor Haley Barbour 
signed Senate Bill 3067, which created 
the Mississippi state historic preservation 
tax incentives program to encourage the 
rehabilitation of historic buildings. The 
program, which provides for a state income 
tax credit equal to 25% of the qualified 
expenses of rehabilitating historic structures 
used for residential or business purposes. 
Only expenditures incurred after January 
1, 2006 qualify. For more information on 
property eligibility, application process and 
forms visit the Mississippi Department of 
Archives and History’s website atwww.mdah.
state.ms.us. It is strongly recommended that 
the application be submitted for review and 
approval before starting work so that potential 
problems in compliance with the Standards, 
which might jeopardize the tax credit, can be 
avoided.

107 Courthouse Square
Oxford, MS  38655

For more information about 
the preservation of property in 

Oxford’s historic districts, 
visit www.oxfordms.net
or call 662-232-2305.
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